
General Guidelines 

 

1. This Standard Operating Procedure establishes the responsibilities for all Honor 

Guard members. 

2. All members will notify the NCOIC if he or she cannot make a practice at least 2 

hours prior providing a legitimate excuse. 

3. All members will notify the NCOIC and Scheduler of all TDYs, leaves, etc. 

4. All members will notify scheduler if he or she can’t perform a detail at least 2 days 

prior.  In urgent or emergency situations, notify the scheduler as soon as possible.  In 

both cases, it is your responsibility to find a replacement if an alternate has not singed 

up. 

5. Detail leaders are responsible for the pick up and return of all equipment needed for 

details.  Members will return the keys promptly upon the return of all equipment. 

6. Detail leaders will notify the scheduler of any changes in detail personnel NLT 1 day 

after the performance for proper detail credit. 

7. All equipment will be returned to its proper place following all details unless the 

detail leader is to perform another detail the following day.  

8. Plastic flag stands will be used indoors only.  Be careful not to scratch them during 

transport. 

9. No items, equipment or uniform items will be loaned out without NCOIC or OIC 

approval. 

10. Members are responsible for the upkeep of all uniform items.  Negligence will result 

in the member being charged for the replacement of an item.  Gloves are not included 

but will not be replaced just because they are dirty.  Member should use one pair for 

details and one for practice.  Uniforms accouterments will be returned upon 

termination of guard membership. 

11. All storage lockers will remain locked when not in use. 

12. All flags will be transported in covers for protection.  All covers will be removed 

and flags will be returned to their proper shelves upon the completion of details!  

This prevents mildew and mistakes in flag selection for details. 

13. Black rifle slings will be used during details performed in BDUs.  White slings will 

be put back on the weapons immediately following the performance.  Green slings 

will not be removed from the practice weapons and weapons will not be swapped 

without the approval of the NCOIC or OIC. 

14. No items (excluding detail equipment) will be removed from the honor guard rooms 

without prior approval from a member of the staff. 

15. All members will use their chain of command i.e. Flight NCOIC, NCOIC, OIC. 

16. Proper titles will be used at all times whether at details or practice. 

17. Profanity is unprofessional and will not be kept to a minimum. 

18. Smoking will be done in private; not in the eyesight of any observers. 



19. All members will display integrity, loyalty, teamwork and respect for authority. 

20. Members are to ensure they have the most current copy of the honor guard roster.  

Please keep in mind the roster is protected by the privacy act. 

21. Shoes will be dressed (heal and sole) before all details. 

22. Uniforms will be free of wrinkles, dirt, and lint.  Excessively faded uniforms will not 

be worn by any Honor Guard member at any time. 

23. Members not in training will perform details in full guard uniform i.e. patches, 

badges, belts and harnesses. 

24. Only BDU/Honor Guard caps will be worn at practice and details.  Honor Guard 

member will wear black T-shirts under their blouse rather at practice or work.  

Turtlenecks, long johns, sweaters, etc. will not be visible. 

25. All members not in training will have the Honor Guard patch/badge properly 

displayed.     

26. Practice is where we learn.  Practice how we play.  Be at practice!  Excessive 

absences while not TDY, on leave, etc. will result in removal from the guard.   

27. We represent the 52 FW therefore our uniforms, conduct and behavior should exceed 

the standards at all times.   

 


