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How to Setup, Install & Run a Website on your Local Computer 

 For WordPress - on an Offline Server - WAMP 

 

Index: 

Determine Operating System Status 

Download WAMP Server 

Download Latest WordPress 

Installing WAMP Server 

Configure WordPress 

Create a File for All Information 

Download & Install Notepad++ 

Create a Database within phpMyAdmin 

Editing WordPress (wp-config-sample) for Database Acceptance 

Installing WordPress for first use 

Changing important WordPress Settings before use 

Adding Content to the Website 

Adding Pages 

Adding Posts 

Front Page Display – Choosing the “Home” Page and the “Post” Page. 

Creating a Menu 

Adding Widgets 

Adding a Page Header 

Changing the Background Color 

Basic Structure is Done – Congratulations! 

Changing the Posts and Pages!  

 Home Page  

 Blog Page! 

Contact Us Page! 
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 Products Page! 

 About Us Page! 

 Terms & Conditions Page! 

Viewing the Website Changes! 

Delete the Sample Page | Sample Post & Sample Comment! 

Change the Home Page Title 

Insert a Contact Form 

Insert a Slider on the Home Page 

Insert Header Slider 

Changing the Blog Page for better viewing! 

Viewing the Website One Last Time before Changing Theme. 

WordPress Themes – Personalize Your Website! 

Quick Overview of WordPress Free Themes 

Custom Themes 

Choose a Theme of Your Choice and Start Designing (Assemble) 

Part 1: Moving the Theme for Installation 

Part 2: Making a Complete Backup before New Theme Activation 

Part 3: Backups Made! Time to Activate New Theme 

Part 4: Making Necessary Changes after Activation of New Theme 

Part 5: Viewing Final Changes to Website before Uploading 

Choosing a Web Host for Your Website 

cPanel - Overlook 

Going “Live Online” 

Backing Up 

Upload the www folder contents and extract online 

Edit wp-config.php within file manager to point website to Database 

Create a database with MySQL Database Wizard & Update wp-config.php 

Import saved database (saved .sql) with phpMyAdmin 

Edit wp-options file within phpMyAdmin | Change Settings & Save 

Open Back-End First! http://www.yourdoaminname.co.za/wp-admin 

Edit settings to redirect root page to domain name and not “localhost” 

 

Live_Online#_Going_
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Install Search & Replace plugin 

Change links with plugin & Save 

Change the remaining links that cannot be changed with Plugin 

Viewing Website & Checking for Errors 

Changing the “Permalinks” 

Index Your Website! 

Create an .xml Sitemap 

Add the XML Sitemap to Google Webmaster Tools 

 

Disclaimer!  

Permalinks#_Changing_the_


4 | P a g e                 BestWordPressThemes.co.za 
 

Determine Operating System Status 
 

Before you start you have to know which Operating System is installed. You need this information to establish which 

software you need. 

Please note that only Microsoft® Windows will be covered in this tutorial. With that said, follow the next instructions. 

On the keyboard, press and hold the Windows Start Key 

 

 

The following box will open. This is the Windows Run Command. 

   

Type dxdiag in the open box. 

Click OK.  
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When the following box open, wait for the WHQL Digital Signatures check to load. If this is the first time you do this, the 

program will ask your permission first to check for signatures. Click OK to confirm that you want to check. 

Take Note that this is not harmful to your computer, it is a built in service within the Operating System. 

 

Above you can see 64-Bit, that means Windows is 64-Bit and I should only install WampServer 64-Bit. You cannot have 

both installed at the same time.  

Now that you have checked your status, the next would be to download the software needed. 
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Download Files 
Download the following two files – It’s Free - It’s All We Need! 

WampServer 

Download: http://www.wampserver.com/en/download.php 

Depending on Your Operating System (Windows XP or Windows 7) select the Bit type - 32Bit or 64Bit. In most 

cases, Windows XP will be 32Bit, but nonetheless, please make sure by following previous instructions. 

 

WordPress Installation Files 

Download: http://wordpress.org/download/ 

 

http://www.wampserver.com/en/download.php
http://wordpress.org/download/


7 | P a g e                 BestWordPressThemes.co.za 
 

Install WAMP Server 

 

Open the location where the files were downloaded to. Select WAMP Server and open the file. If asked for security 

confirmation, select Run. We trust this program as it is from a trusted source. 

 

The following windows will open. Click next to follow the installation prompts. Steps follow from left to right and down. 
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The last window will ask you to select the internet browser that will be used. If you don’t know just select open and 

continue. 

On the left side is the last prompt for WAMP 

Server before installation is complete. 

Enter the required information and click next 

to finish installation. 

Remember to safe the information. 

 

(You can also leave the email as is) 

 

 

 

 

 

 

Whenever this icon is green and visible, it means WAMP 

Server is running. 

Two ways to interact with this icon: 

Left Click – Opens Menu View 

Right Click – Opens Exit Menu 

 

To interact with the WAMP icon just simply left click on it and select the desired option. 
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Settings will be different for every user. If you can’t find the green 

WAMP Server it either means WAMP is not running or the icon is 

hidden within the desktop tray. 

With every PC restart WAMP will be shutdown. Run the shortcut on the 

desktop to start WAMP again. While starting the green “W” icon will 

appear within the system tray ready for access. 

 

 

As per default settings everything should be OK. 

You do not need to put it online. 

Three (3) menu items will be used: 

i. localhost  – Viewing Your Website 

ii. phpMyAdmin  – Databases Access 

iii. www directory – Root Access to WordPress Files 

Localhost:  

Use this to view your website and to log-in to the Back-End.  

 

phpMyAdmin: 

Use this to create|edit|delete databases. 

Later on while moving the website online, this will be 

used to make a backup of your database as well as 

making changes to a database or database table. 
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www Directory: 

C:/Wamp/www 

Use this as the root folder for your website files. 

When you upload your finished website to the online 

hosting environment, the exact process will occur when 

using cPanel® hosting. Note that this tutorial is based on 

cPanel®. 

 

C:/WAMP/WWW Directory 

As mentioned above, all website files 

will go into this folder “root”. 

By default, it’s located at 

c:/wamp/www 

After installing WAMP Server a 

preview file with the name index.php 

will be in the www folder. You can 

delete this file as you will be 

uploading your own files to this ‘www’ 

folder. 
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Configure WordPress - Move|Edit|Create Files 

 

 

Downloading & Uploading files to and from an Online Host should be done with the file format: 

.zip 

Do not use .RAR files as cPanel will not recognise the file format. Also, when compressing files make sure that the 

extension is .zip 

Copy the wordpress-3.4.2.zip file to c:/wamp/www 

 

Note: Make sure the file is in the ‘www’ folder. 

As indicated in the picture above, right click on the .zip folder 

and select Extract All… 
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Change the path to C:/wamp/www as per default settings. Once you click extract, a folder will be created under ‘www’ 

with the filename ‘wordpress’. 

The newly extracted folder can be seen with 

the name wordpress. 

The files within the ‘wordpress’ folder needs to 

be moved to the ‘root’ folder, which is “www” 

 

 

 

 

 

Move all the files in the newly created folder 

‘wordpress’ to the ‘www’ folder. 

The files need root access, and currently they are within 

a wordpress folder which is a sub folder of the root 

‘www’ folder.  
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Select all files in the wordpress folder and move them to www folder. Do this with cut & paste. 
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Done! All necessary files are now located within the “www” folder. 

 

The two files above can be deleted. 

Original .zip Folder & The Extracted Folder.  

You may choose to keep the original for troubleshooting or backup. Normally I will delete them as they only contribute 

to size! 

 

Create Text File for Information 

Sample File – Please save your information! 
xxxxxxxxxxxxxxxxxxxxxxxxxxxxxx - text file – xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx 

xxxxxxxxxxxxxxxxxx - Site Title & Log-in Information | Email - xxxxxxxxxxxxxxxxxxxxxxxxx 

Email Used:  youremail@yourdomain.co.za [.co.za .com .org. bizz. net. co.uk etc] 

 

My First Offline Website 

Username:  [letter & numbers including _ @] 

Password:  [make it as difficult as possible] 

Database Name:  [letters & numbers] 

Database Username: Not needed for offline version! 

Database Password: Not needed for offline version! 

xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx 

Create a file with your website name and save it to a secure location. You can save it under the ‘www’ folder for now, but remember to move it 

once you start moving the site online. The above text sample is currently the one I personally use when designing and assembling. Feel free to copy 

and make changes as you go along. The important thing is: Save All Information! 
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Keep the file opened for the duration of this tutorial as you will refer to it on a regular basis. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

[Back to Top]  
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Download Notepad++ | Install Notepad++ 

Notepad++ is a wonderful little program that can read and write and save different source code. It’s Free as well, but a 

donation to the author’s are always appreciated. The same goes for all open Source software like WordPress & WAMP. 

Feel free to make a donation. 

Do a Google Search for the phrase Notepad++ and hit Search. 

Select the 

Notepad++ 

Home and 

navigate to 

their website. 

The Hompage 

of Notepad++. 

    Click on Download and the page will redirect 

     to another page which looks like: 

 

Click on Download and save the file to your Hard Disk Drive. Once downloaded, locate the file and install the program. 

You can keep all default settings. The program will be used to edit some WordPress files. 
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Create a Database within phpMyAdmin 

In order for WordPress to work, you will need to create a database that will connect with the WordPress File Structure. 

Whenever you make changes or do updates, the database will collect all relevant information. When backing up your 

website, it’s crucial to make a backup of the database file as well. (.sql) 

Start WAMP Server by clicking on the desktop icon or the shortcut you created. 

 

From the system tray, select the ‘W’ and left click. 

Select phpMyAdmin from the list of options.  

 

This will open phpMyAdmin – the place where you 

can create, edit or delete databases.   

   

    

 

 

 

 

 

The following window should open in your internet browser. 

 

By default, there shouldn’t be any databases listed as you did a fresh install. However, if you already have a database, it 

will be shown in the left pane. Whenever you want to edit or delete a database, you can choose it directly from the left 

pane.  

On the top is the menu – click on the word ‘Databases’ as shown with the arrow.  
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The following window will open. 

 

Before creating a new database, open the text file that you will use to capture and save all data. 

Let’s fill in our text file first before moving on. Remember, keep this information safe! 

xxxxxxxxxxxxxxxxxxxxxxxxxxxxxx - text file – xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx 

xxxxxxxxxxxxxxxxxx - Site Title & Log-in Information | Email - xxxxxxxxxxxxxxxxxxxxxxxxx 

Email Used:  info@mydomain.co.za      Use Your Email 

 

My First Offline Website         Name Your Site 

Username:  hdten@kchms_mjsklshjk@nmdkkmdn74793@84kd   Difficult! – Use Random Characters  

Password:  89M<>::0893yjmLP{:D943j,kOI(DK300lc”{}P{)_89ju34   Difficult! – Use Random Characters 

Database Name:  8943jms8u2309vkjs827uj      Name of Database 

Database Username: Not needed for offline version!     Later… - Online 

Database Password: Not needed for offline version!     Later… - Online 

xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx 

Make sure that the entered information is correct. The username and password should be difficult to hack! Make 

random characters so that it will be difficult for anyone. Whenever you log-in to the website, just copy and paste the 

text to the relevant fields. 
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To create a new database, go back to the database screen and do the following: 

 

Enter the database name within the field ‘Create database’ and select Create. You can either type it or use copy and 

paste which I suggest you do. (Copy it from your text file and paste it into the required field - eliminating typo errors). 
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Editing WordPress (wp-config-sample) for Database Acceptance 

The database was created successfully! For the website to work, WordPress needs to communicate with the database. In 

order for this to happen, a file within the root folder must be edited. By default;  

The name of the file is: 

Locate the file:   C:/wamp/www/wp-config-sample.php 

wp-config-sample.php  Default per installation! 

wp-config.php   What it should be! 

Locate the file within the root ‘www’ folder and rename it to wp-config. 

 

After renaming the file, right click on the wp-config file and select ‘Edit with Notepad++’. 
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The following will appear. 

 

Let’s have a closer look of what needs to be changed!!! 
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Closer look: 

 

The last step is to replace the code: 
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Copy the text as shown and replace: 

 

Go back to the wp-config file and replace the default code: 
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It should look like this when you are done: 

 

For now this is all the editing that will be done. The next step is to run the WordPress installation for the first time. 

Recap of what you did so far: 

 You have downloaded all the necessary files and documents to setup your own website. 

WAMP | WordPress | Notepad++ 

 You have created a text file to capture and save all the relevant information needed for the website. 

 You installed WAMP server and configured it. 

 You have moved the WordPress files within the correct folder on your PC for offline usage. 

 You have created a database for your website. 

 You have renamed and edited the wp-config WordPress file to find the database. 

 

 

 

 

 

 

 

 

 

[Back to Top] 
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Installing WordPress for first use 

You’ve done a lot of steps, now all that needs to be done is to install WordPress. If you followed the steps above, 

WordPress will pick up the database and you can proceed with installation. Remember your text file, you will need it 

now. 

Take note: 

To access the server on a local pc with WAMP installed, you can either type in the address (localhost) or use the shortcut 

within the WAMP tree view. 

 

Click on the green ‘W’ icon within the system tray. Now select Localhost. 

 

[Localhost – Once you click on localhost the internet browser will open. This will read the ‘www’ 

folder and all files within it. See it as the online version of the web, except its offline :-) with the help 

of WAMP.] 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

http://3docean.net/?sso&ref=Stiloweb
http://activeden.net/?sso&ref=Stiloweb
http://audiojungle.net/?sso&ref=Stiloweb
http://codecanyon.net/?sso&ref=Stiloweb
http://graphicriver.net/?sso&ref=Stiloweb
http://photodune.net/?sso&ref=Stiloweb
http://themeforest.net/?sso&ref=Stiloweb
http://marketplace.tutsplus.com/?sso&ref=Stiloweb
http://videohive.net/?sso&ref=Stiloweb
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The following window will be shown: http://localhost

 

Open your text file now and enter the following information! 

 Link to Backend – Only use after installation! 

 The Site Title  

 Username: 

 Password: 

 Email used 

 Select to index or not. 
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Fill out the form by copying and pasting the text. 
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Click Install WordPress. Once done the following window will appear. (Sometimes this window doesn’t show, just click 

on refresh page and it will show WordPress already installed.) 

 

When the installation is done, select Log In. 

The page will redirect to a page that looks like this: 

 

This is the main Log In page to the backend of your website. The backend is the place where all the editing takes place. 

The link to this page is: http://localhost/wp-admin 

 

 

http://localhost/wp-admin
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Congratulations! 

You made your first website – but you are not done yet! 

 

To view your website, click on Visit Site. Open the link in a new tab 

by right clicking and selecting ‘open in new tab’ or by clicking the 

mouse wheel. 

It will look like this: 
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Changing Important WordPress Settings Before Use 

You installed WordPress on a local PC running WAMP. It’s time to start editing the website settings before you use the 

website.  

Changing Settings Part 1:  

Users: Your Profile 

Remember the Username you entered – “h462n27@m885jthdjdf@jcjf@jfjdf5676er”. 

As shown in the picture below, everyone will see this. This is not good practise as the visitors will also see this username. 

(It’s also easy information for hackers). 

 

On the left pane within the backend of WordPress. Go to Users, and then to Your Profile. Enter a Nickname within the 

field and select the name from the “Display name publicly as ___________ .” 

 
Choose the name entered and select Update Profile at the bottom of the page. 
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When viewing the website, the original username will not be shown anymore, but only the nickname. 

This is the name you entered to be displayed as the nickname. 

 

 

Note:     Remember to save all information entered and changed.  
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Changing Settings Part 2:  

Settings:  General | Writing | Reading | Discussion | Media & Permalinks 

General Settings 

 

Note: 

When moving the website online, both these links will 

change to: 

http://www.yourdomainname.co.za 

 

 

 

 

 

 

Writing Settings 

 

Reading 
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Discussion 

 

Media 
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Permalinks 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

[Back to Top] 



35 | P a g e                 BestWordPressThemes.co.za 
 

Adding Content to the Website 

Now that all the necessary settings are changed, it’s time to add some content in the form of pages and posts. 

A Quick overview of the left pane: 

 

The Dashboard: Shows Stats & Overall Information about your website as well as shortcuts. 

Posts: Blog Posts – Writing Articles etc. is a good way of populating the posts/website. 

Media: All uploads – files, music, pictures etc. 

Pages: Website pages like Home, Contact Us, About Us, Products, Terms, Privacy Policy etc. 

Comments: Comments can be left on posts by visitors. 

Appearance: Look of the website – Theme | Widgets | Menu | Header | Background etc. 

Plugins: Extra add-ons for the website like a contact form or captcha codes and more. 

Users: User profile & administrator details. Currently you are the only backend user. 

Tools: WordPress Tools like import & export services as well as other. 

Settings: Already Covered! – General | Writing | Reading | Discussion | Media & Permalinks 

 

 

 

What will be added for the sample website? 

All samples will consist of Laurem Ipsum text:   http://www.lipsum.com/ 

Pages:  

 Home 

 Blog 

 Products  

 About Us 

 Contact Us 

 Privacy Policy 

 Terms & Conditions 

Posts: 

 5-10 Articles of your own words! Articles are also a good way of implementing SEO to the website which in turn 

gives the website better ranking within the search engines. (Pending quality of posts off course). 

 

 

 

 

http://www.lipsum.com/
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Adding Pages 

Now that all the necessary settings are changed, it’s time to add some content in the form of pages and posts. 

To add pages: On the left pane, click on All Pages or Add New. 

 

Once you click Add new the following will be displayed. 

 

At the top is the Screen Options. This is pretty much self-explanatory. If selected, the settings will be visible at the 

bottom of the page. Turn comments on or off, show a different author, create a slug or attach a featured image that will 

be displayed at the top of the page. (Front-end – Visible to public.) 

Screen Option Enabled: 
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Let’s add the pages now, do one at a time till finished. Shown here is only the Home & Blog Pages. 

Home Page: 

 

Blog Page: 

 

Two (2) pages have been added so far, the Home & Blog Pages. Add the rest of the 

pages by following the Home page process, adding a title as well as content. 

Remember, if you want comments to be made, select allow comments or otherwise 

not.  

Create the following pages before moving on. 

 Products  

 About Us 

 Contact Us 

 Privacy Policy 

 Terms & Conditions 
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Adding Posts 

Posts within WordPress are referred to as Blog Posts or Articles. In the previous lesson you created a blog page with an 

empty content area. Now you will create posts and attached them to the blog page. If you create 10 posts, all will be 

attached to the blog page. When viewing the blog page, the posts will be shown separately within the content area. 

To add posts: On the left pane, click on All Posts or Add new. 

 

Once you click Add new the following will be displayed. 

 

Screen Option Enabled: 
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Let’s add the posts now, do one at a time till finished. Do 5 – 10 posts either in your own words or using Lorem Ipsum 

Text. 

[Note: 
Please note that you can create different categories for your posts. Creating 10 posts all with different categories won’t matter, as long as they are 

attached to the category of your choice. Try grouping posts with certain specific categories. 

Sample: If you sell food, you will categorize like this: 

Food Categories: 

∞ Carrots 

∞ Tomatoes 

∞ Beans 

∞ Corn 

∞ Meat 

∞ Onions 

∞ Cucumbers… 

The list above can be divided into 7 post categories, each with their own posts.] 

Creating the first Post and a category for the post(s): 

 

As stated above, creating posts are done in the same way as creating pages. With a few extras like the format of the 

post, trackbacks and excerpt functions, the same applies. 

Creating a Category: 
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One post have been added so far, the “My First Post”. Add the rest of the posts by following the post process, adding a 

title as well as content. Remember, if you want comments to be made on a specific post, select allow comments or 

otherwise not. 

Create the following posts before moving on. (Either use your own words or use Lorem Ipsum as sample text) 

 My Second Post  

 My Third Post 

 My Fourth Post 

 My Fifth Post 

 My Sixth Post 

 My Seventh Post 

With 7 posts added, here’s a quick overview: 

 

Now that posts and pages have been added, have a look at the front end of the website. (The website front end will be 

visible to the public.) 

Front End View! 
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Front Page Display – Choosing the “Home” Page and the “Post” Page. 

Viewing the root domain of a website will display the Home Page of the website, in others words, the page you set for all 

viewers to go to first. With WordPress, you can choose the Home Page and set the Post Page so that each will direct to 

their relevant information. The Home is the first page the visitor will see when visiting the root of the website: 

www.yourdoamin.co.za    Root 

www.yourdoamin.co.za/contact-us/  Not Root 

Changing these settings: 

Go to: Settings / Reading…  

 

Select the required pages and click Save Changes: 
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After saving, open the website to view the Home Page changes: 

 

Now view the Blog Page: 
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Creating a Menu 

Creating a menu for your website is a good way of organizing and displaying pages across the website. You may only 

want to display a few pages within the main menu on the Home Page. Hidden pages can also be linked to with the help 

of menu’s and custom menu widgets. 

Go to: Appearance/Menus 

 

After creating the menu item, choose what you want to add to the menu: 

 

4 Pages have been added to the Main Menu Item. Select Primary Menu (“Main Menu”) and Save! 
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Viewing the results: 

 

To use all the pages, create another menu with the name “Custom Menu 1” 

 

You can create as many menu items as you wish. Make sure that pages are 

attached to the relevant menu item. If you have 100 pages you can split them up 

with the help of custom menu widgets. Menu Item can be changed at any time, 

just click on the item (page) and select remove. 
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Adding Widgets 

Adding Widgets to the website will greatly improve the usability and navigation of the website. It gives the website a 

better look as well. 

 

Have a closer look at the default theme widgets. 

 Archives 

 Calendar 

 Categories 

 Custom Menu 

 Meta 

 Pages 

 Recent Comments 

 Recent Posts 

 RSS 

 Search 

 Tag Cloud 

 Text 

Currently, the Home page is set to ‘Front Page Template’. This displays the ‘Home Page’ as a “Full Width Page” without 

any sidebar. To display widgets on the home page you need to change the home page so that the sidebar is activated. 

For the tutorial, you will be activating some of them. 

Go to Pages/All Pages and select the Home Page for editing:  

 

Remember: 

You can change page settings at any time. The Blog page does have 

a sidebar as per default install. By splitting widgets across pages 

(Home & Blog Page) duplication can be eliminated.  

The default theme does not have an option of splitting the sidebar 

between pages, but custom themes do have this option. 
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Let’s see what happens, do the following: 

 

From the Page Attributes, select “Default Template”. This will give 

the option with a sidebar, and with a sidebar widgets can be 

added to the Home Page. 

With the Default option chosen select update to save changes. 

 

 

 

 

 

 

When viewing the Home Page with a Page Attribute of “Default Template” the sidebar will be on the right. Many 

custom themes have multiple options like a left or right sidebar, blog only or home page only widgets. 

Home Page with Page Attribute of ‘Default Template’: 

 

The page above is the front end view of the website’s “Home Page”. With a page attribute set to ‘default template’, the 

home page will be shown with a right sidebar that can be customised with widgets. 
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As stated above, all pages within our main menu have default templates assigned to them, in other words, all pages will 

have a right sidebar. Have a look at both the “Blog Page” and the “Home Page”: 

 

Though separate pages, both use the right sidebar with the same widgets activated. 

To see what widgets are currently used, have a look at the following: 

 

The green highlighted widgets are enabled. If a widget is located within the 

right pane, it means it’s activated and will be shown on the website. 

 

Organize them the way you want; no particular order is needed. Do this by 

dragging them up or down, the choice is yours. 

 

On the Left:  Notice that Recent Posts moved down…  
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Note: This is the default WordPress Theme. If you choose to use the Home Page with a sidebar, know that both the 

Home Page and The Blog Page will have the same sidebar. 

[If you want a Full Width Home Page, select it from the Page Attribute options, otherwise for the sake of the lessons you will design 

the website with a front page sidebar.] 

Changing Widget Information and adding a Custom Menu Widget: 

 

 

To add another widget, simply drag and drop the widget to the 

desired position. The widget can be on top, second, middle or the 

bottom, the choice is up to you. Most Custom Themes have many 

widgets to choose from and they can be placed at various layout 

positions.   

 

 

  

 

Note: The widgets on the left refer to the Front Page Template. Use 

this only when the Home Page is set to Front Page Template as 

discussed earlier. This will give a different look to the Homepage as 

opposed to the right sidebar. For the tutorial, only the right sidebar 

will be used. 
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If you choose the Front Page Template widgets, it will look something like this: 

 

As you get familiar with the functions of widgets, it gets easier to decide which you want and don’t want. Here’s a quick 

overview of what the widgets are: 

 Archives  - Keeps all posts saved and organised. 

 Calendar  - Shows a calendar on the website. 

 Categories  - Organize your post into categories which you create yourself. 

 Custom Menu  - Display pages and other information by creating shortcuts (menus). 

 Meta   - User log-In – Site Admins and Website Links. (Will not use in this tutorial). 

 Pages   - Display the website’s pages. Can be customised. 

 Recent Comments - Displays all the recent comments made by visitors on posts etc. 

 Recent Posts  - Displays all the recent posts made by you. 

 RSS   - Subscribers to RSS will receive automat notifications with every post made. 

 Search   - Search the Website. 

 Tag Cloud  - When tags are used, they will be displayed in a box like window. Customizable. 

 Text   - Text widgets. Great resource. Use HTML to fine tune the look of a widget. 

Remember, most widgets are customizable and can be moved to whatever position desired. If you are looking for more 

widgets, you can browse through widgets on WordPress.org or you can install a Custom Theme with more options. 

Custom themes are a great way of creating the website you want! 
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Adding a Page Header 

To display a header on the website gives the website a better look. You can even use this space to create an 

advertisement, like inserting an affiliate link or even Google AdSense. Here, the choice is up to you if you want to add a 

header or not. The default theme dimensions for an image header are: 960px x 250px. This means the Width of the 

picture is 960 pixels and the Height is 250 pixels. 

 

Create your own picture: 

Open Windows Paint, and select a new document. With the new document opened, press the following keyboard keys 

together to open the “Resize and Skew” window: 

 

 Press “OK” once the dimensions are entered. This will resize the document (picture) to 960px x 250px. Edit the 

document like you want it to be.  
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This header is created with a border only to show where it displays on the front web page. Design the header image 

according to your own strategy. 

 

Now that you will begin to work with external files, create a folder for your website to put all the files within. Save all the information, files and 

other related documents thereto: 

 

 

 

 

(Insert On the left: 

Create a folder to save all files to. This is 

only a guideline; choose the method that 

works for you.) 
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Save As: 

There are many types of picture formats available that can be used for web design! Two types will be used regularly. 

PNG: Picture without background! Transparent! 

JPEG: Picture with Background! 

Note: MS Paint will not save the picture without a background. Programs like Adobe Photoshop, Corel Draw etc. can save 

a picture with a transparent background, in other words a .PNG. Free programs like The Gimp can also save transparent 

.PNG images. 

Remember to save the picture once done. (It’s important to save all your work while editing and creating them. For future reference, it’s 

recommended that you save, document and archive all steps. This way you will always have a backup of the file and you will know what you did 

when you did it. It takes a little effort and not too much of your time to document all your moves). 

Inserting the header on the Website: 

Go to Appearance/Header 

Click on Browse, select picture from the folder you created and select Open. 

 

Next, select “Upload”.  

 

 

 

 

http://www.gimp.org/
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The following window will appear: 

 

Click on Skip Cropping, Publish Image as Is. You want to use the image like you designed it, 960 x 250. Once clicked, the 

image will be attached and you need to Save Changes for effects to take place. 

 

The Header Image is set. It will now be displayed on the website.  
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View the Front-End Changes! 

 

The Header Image is added. 

 

 

 

Note: With the default theme the header will be displayed 

on all the pages. Choose the correct image for the design or 

use a Custom Theme. 

 

 

 

 

 

Removing ‘Header Text’. 

 

View the Front-End Changes! 

 

The text that appeared above 

the Menu (Header Text) is 

gone. 
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Changing the Background Color 

Change the look and feel even further. 

Go to: Appearance/Background 

Either select an image from your computer or choose a background color. 

 

Default Setting:   #e6e6e6.  

Enter the following:  #344745 

Save all Changes when done. 

View the Front-End Changes! 

 

Select any color you want or select a custom image. 
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Basic Structure is Done – Congratulations! 

You’ve designed your first basic website. 

Recap of what you did: 

You… 

 Determined the Operating System Status 

 Downloaded WAMP Server 

 Downloaded Latest WordPress 

 Installed WAMP Server 

 Configured WordPress 

 Created a File for All Information to be Saved 

 Downloaded & Installed Notepad++ 

 Created a Database within phpMyAdmin 

 Edited WordPress (wp-config-sample) for Database Acceptance 

 Installed WordPress for first time use 

 Changed important WordPress Settings before use 

 Added Content to the Website – Pages/Posts 

 Chose the Front Page Display (“Home” Page and the “Post” Page.) 

 Created a Menu 

 Added Widgets 

 Added a Page Header 

 Changed the Background Color 

Now that the basic structure is done, it’s time to further fine tune the website. 

In the lessons below, you will learn how to finalise the website for uploading to the internet. Before moving on, I’ve 

already drafted a few pages and posts for the website. Lorem Ipsum was deliberately used in order to get you 

accustomed to the layout and feel of creating the posts and pages.  

The posts & pages created will help you even more in understanding what needs to be done. 

When choosing a new design for a new client and whilst preparing a preview, Lorem Ipsum will help you if you don’t 

have any information regarding the client or the business. In the phase that follows, you will be given a set of text that 

represents a few pages and a few posts. Use this to get a better feel for the website. 

 

 

 

 

 

 

 

 

 

 

[Back to Top]  
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Changing the Posts and Pages! 

The following post and pages were made for you. It’s only for layout, viewing & informational purposes. 

Home Page 

We all know what they say about first impressions… The homepage (front page of your website) is where you and your 

company get to make a first impression. It's the first place new visitors come and where old visitors come back. You 

must cater for both types of customers. There are a few things that are important to your homepage: 

Navigation 

Navigation is the most important part of your homepage. It doesn't matter what else is on your site, if the visitors can't 

get there. On your homepage your visitors need to be able to reach every part of your website. Your links on your 

navigation bars should be the same on every page. Your visitor will then know how to get back to whatever page really 

interested him. When users cannot find what they want, they simply look at another site. Your links on the navigation 

bars should also be simple (one or two words) but descriptive.  

Branding 

Branding is another essential element for you homepage. To promote your business, your small business has a logo and 

it's pasted on everything you can find. Well, it should be posted in a predominant place on your website too. We all 

know that branding is words or a mark of a company (logo) that shows the consumer the identity of the producer of the 

product/service.  Showing your logo on your homepage reminds users exactly where they are. 

Content 

Last but not least is content. Content is also very important.  You must remember to write your content like you are 

speaking to your visitor as it creates a better connection between your website and the visitor. Your homepage content 

must be fresh and interesting to make them want to read more of your site. Also, include briefly or thoroughly exactly 

what you or your company does.  You’ll be amazed how many websites you have to search to find out what their 

purpose is. 

These things should get you started on building your homepage. The homepage does not need to be flashy with all 

types of images and flash designs. Visitors like websites when they are simple and easy to understand. You must 

remember who your audience is; therefore you need to speak in their language. 

Blog Page! 

A blog may be essentially an online journal displayed in reverse chronological order but it is also a website which 

requires the same attention to detail than any other website requires. It also requires the same design elements as a 

regular website which does not function as a blog. Bloggers have decisions to make regarding design elements of the 

blog such as colors and layout, fonts and the inclusion of advertisements. Although many blog software programs 

provide a variety of templates which make designing a blog rather simple, blogs can also be highly customized by 

bloggers who possess some web design skills. 

Colors and Layouts of a Blog 

The colors and layout of a blog is one of the most obvious design considerations bloggers must consider when starting 

or re-designing their blog. Bloggers may use a solid color background, blocks of different colors in the background or 

pictures or textures in the background. These background elements can be any color imaginable. However, bloggers 

who are considering the colors to use in their blog should consider using colors which will be appealing to most blog 

visitors. This is important because the use of bright colors which are harsh on the eye can result in diminished blog 

traffic. 

The layout of the blog should also carefully be considered by the blogger. The blog should be arranged in a fashion 

which is interesting to blog visitors, suits the subject of the blog and is presented in a logical manner which is easy for 

visitors to follow. This is important because failure to use a layout which meets these criteria may result in blog visitors 

choosing not to visit the blog anymore because the layout is confusing or unappealing. 
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Fonts Used in a Blog 

Bloggers have a number of options available to them when selecting fonts to use in their blog. These options include the 

font chosen, the text size and the color of the text. Bloggers should consider choosing a font which works well with the 

overall design of the layout of the blog and suits the subject matter. The font should be a common font as well. This is 

important because blog visitors may have trouble viewing the font if the blogger selects a unique font which is not 

common. The text size and colors of the text should also be carefully considered. These elements are primarily 

important for readability. Text size should be set so members of the target audience can easily read the text. The colors 

used for the text should also be selected to enhance readability. One way to do this is to select colors which are 

appealing to the eye but also contrast with the background color. 

Inclusion of Advertisements in a Blog 

Bloggers must also consider the inclusion of advertisements when they are designing their blogs. Once this decision is 

made, bloggers who opt to include advertisements must carefully consider how and where they wish to display these 

advertisements. Advertisements can be displayed in various locations throughout the blog and can be designed to be 

discrete or obvious depending on the preferences of the blogger. Advertisements can be a variety of sizes and shapes 

and are highly customizable in a number of different ways. 

Contact Us Page! 

This gives all visitors a way to communicate with your business or with you, regarding all kind of things from questions 

about products to ordering your products and services. Many contact forms can also be used to gather information for 

survey questions, polling visitors on various topics, or allowing visitors to join your newsletter. 

When companies post their email addresses on their websites, it opens the door for spammers to send you all kind of 

emails that you, more than likely, do not wish to receive, this can include advertisements, pornography, and other 

similar material. If you use a contact form, your email is hidden from the human eye. Of course, this does not mean that 

you will never receive spam, but with the newest technologies available with contact forms you will not receive as much 

as some. 

Using contact forms is a better way to protect, not only your email address, but also personal information that might be 

included on the contact form by your visitors. You will be protecting not only yourself and your business, but all that 

wish to correspond with you through the contact form. 

With contact forms on your website you will be able to give your visitors the ability to communicate safely and 

effectively through a website form, thus giving them a more secure and reliable communication system. With this in 

place, you will see an increase in community interaction and comments for your surveys and polls. 

Using a contact forms is easy; you do not need to know html or any technical knowledge, you can work on any web 

server.  All you have to do is fill in the information, copy the code that is generated, and then paste the code onto the 

appropriate page of your website. 

Products Page! 

If you know how to write articles and how to use SEO to promote a product then you should find internet marketing 

fairly simple. If you have not yet been successful, you must be missing something. 

The way to write articles is to carefully consider the product you are trying to sell and write down as many aspects of it 

that people would to want it for as you can. Then write articles on each of these reasons why people should purchase 

your product. Make the articles simple; explain very clearly what the product can do, and why the reader should buy it. 

Your title should be based upon the particular benefit of your article that you are writing about, and then you will be 

sure that the reader is focused on what you are offering. The visitor will not just be a casual reader, but somebody that 

has searched for your topic, and decided to read your article based upon the title. Make sure that you write about the 

topic of the subject and you will have a good chance that the reader will want to read more. 
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Use your author’s resource box to advertise a page on your website that can provide further information on the 

product: not just your home page, but one relevant to the product. Whatever it is, it must relate to the product or your 

visitor will leave immediately: a good prospect lost forever. 

You cannot just rely on article readers to buy your product, but you also need visitors to your site from the search 

engines. Optimize your website properly to persuade the search engines that your website is good enough to provide a 

visitor with the information they want on your subject. 

By combining article writing and SEO, you should be able to drive enough traffic to your website to sell any product you 

want. 

About Us Page! 

Your About Me/Us Page is one of the best ways to promote yourself.  It allows you much more freedom than other 

pages. 

Describe yourself and your Business: 

At the top of the page you should describe yourself and your business.  Say a little about yourself, how you got into 

selling, and what you sell.  Also say why people should buy from you instead of the competition. Examples could be that 

your website is updated every week; your prices are low etc. 

Link to your Feedback: 

To prove that you are a trusted seller you should link to your feedback ratings from your About Me page.  Just include a 

simple sentence like "Click Here to view my feedback." 

Provide a Contact Address: 

Buyers viewing your About Me page may want to ask more questions so it is only logical that you provide a contact 

address.  Make it clickable for maximum ease to the customer. For example "You can contact me at any time at: 

info@yourdoaminname.co.za." 

Provide a direct link back to your Website: 

Not all the visitors to the About Me page will have found it through your website.  Some may not even be aware that 

you own a website.  The only way to make sure that everyone viewing your About Me page knows that you have an 

website is to provide a clickable link to it.  For example "Click Here to visit my Website." 

Other Links: 

If you have a specific product which you want to promote, or a specific page you want to link to then do it here.  For 

example "You can visit my Newest Product by Clicking Here." 

Customers will use your About Me page to assess whether to buy from you so it's essential that yours is effective. 

Privacy Policy Page! 

One of the essential steps to protecting your privacy is to understand how to read a privacy policy. 

Privacy policies should be made available in some form anytime you are asked to provide personal information. 

Financial institutions, health facilities or other businesses that collect your information can be asked to show you their 

privacy policy before you give them your information. 

If the company does not have privacy policies consider doing business elsewhere. It is a show of respect to customers to 

tell them how their information will be used. 

Online you will find privacy policies posted on websites. The privacy policy is an indication of the steps they will take to 

protect your identity or to inform you of how they will treat the information you provide. Simply having a privacy policy 

does not guarantee you any level of protection. To understand what is protected and what is shared you must read the 

policy. 



60 | P a g e                 BestWordPressThemes.co.za 
 

Each site has its own criteria for a privacy policy. Some give full protection including encryption of passwords and not 

providing your information to any third party while others tell you that your information will be shared with affiliated 

companies or businesses they feel you would be interested in hearing from. You must read the policy to be aware of the 

steps being taken to protect yourself. 

When a business is requesting personal information it is reasonable to ask what information is collected and why it is 

needed. If they request information that doesn’t seem relevant they should state why they need it. 

If there is no explanation for the request try to avoid giving the additional information or ask them why they need it. 

Asking for your income or the name of your spouse is the kind of information you might question providing without 

reasonable cause. 

Terms & Conditions Page! 

Website terms and conditions are important for any blogger or web designer to have as they set out the necessary legal 

notices for visitors to a website.  Also known as website terms of use, or website terms of service, they will usually 

include various disclaimers and also specify what is expected of visitors. 

Important Stuff to Be Included 

As with website privacy policies, the terms and conditions for a blog or website will need to match the intended use of 

the blog or website. There are certain key things which these documents should be included as a matter of course, but 

there is other stuff which may be optional. 

This list includes a number of things which should probably be included in the terms and conditions for most blogs: 

 a statement that people using the website will be bound by the terms and conditions (so they are effective); 

 a disclaimer and limitation of liability statement (to reduce the risk that visitors will be able to sue the blog 

owner); 

 a statement which discusses links to and from external sites, and outlines that affiliate links may be used; 

 a clause which identifies the local law applicable in determining any disputes under the terms and conditions; 

 a paragraph regarding the conduct of visitors on the site; and 

 a statement outlining the intellectual property arrangements, and permitted uses of blog materials. 

There are and can be more elements added, please consult a legal representative if you are unsure. 

 

 

 

 

 

 

 

 

 

 

 

[Back to Top]  
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Viewing the Website Changes! 

Now that you have a guideline of what is needed to enter into the website, let’s view the site as it is currently. 

 

Note: 

Changes that can be made before finalising: 

 Delete the Sample Page 

 Delete the Sample Post 

 Delete the Sample Comment 

 Change the Home Page Title 

 Insert a Contact Form on the Contact Us Page using Contact form 7 

 Insert a Slider on the Home Page 

 Changing the Blog for viewing purposes. 

 Finalizing the Website and getting ready to move Online. 

In order to complete the basic website before uploading to the “live” internet, let’s do the above steps: 
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Delete the Sample Page | Sample Post & Sample Comment! 

You have already added meaningful pages to the website. Per default installation, WordPress created a Sample Page 

and now the page can be deleted. 

 

Delete the page permanently by clicking on Trash and following the same instructions as previously. 

 

 

 

 

 

 

Delete the following as well: 

 Sample Post (Hello World!) 

 Sample Comment 

Follow the same process as with Sample Page as the process is 

exactly the same procedure. 

(Sample Post will be “Hello world!”) 

Tip: To delete more than one item at a time, select the check mark 

boxes to the left and follow the normal delete procedure. 
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Change the Home Page Title 

For this default theme, you want to display a meaningful Title and not the word Home. 

 

Go to Pages/All Pages/….Edit Home Page 

 

 

Click on Update when finished to Save Changes. 

 

 

 

 

 

View the website front end. You will see that the 

Menu has changed. There is no “Home” button 

anymore; it’s now “Designing Your Own Website”. 

 

To change the text the menu needs to be edited. The 

title will still be the same, but the menu item will 

display with the word ‘Home’. 

 

 

 



64 | P a g e                 BestWordPressThemes.co.za 
 

Go to Appearance/Menu 

 

 

 

Change the fields to the following: 

Navigation Label: 

Home 

Title Attribute: 

Designing Your Own Website 

Save Changes & View Website! 

 

Any page title can be changed by following these steps. Remember, WordPress is customizable and once you get used 

to the structure everything will become a breeze. 
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Insert a Contact Form 

Contact Forms are a great way for your customer to get hold of you. As previously discussed, its beneficial to add an 

address if you can, in order for the trust level to increase. 

Contact Form 7 is a free add-on for WordPress. It’s highly customizable and can be used for many purposes. However, 

for the tutorial you will only add a basic contact form. 

  

 

Go to: 

Plugins/Installed Plugins/Add New 

Click on Add New 

 

 

 

 

 

 

Search for the following Plugin by the author: 

 

 

Once the Plugin is located, click on the Install Now and if prompted “Are you sure 

you want to install this plugin” – Select OK. 
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The following screen will appear: 

 

The plugin installed successfully and you are ready to create the contact form. 

Go to: Contact/Add New 

 

Select the language of the form: 
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The Contact Form: Part 1 

 

The Contact Form: Part 2 

 

Editing the Contact Form 

<p>Your Name (required)<br />   
    [text* your-name] </p>       
<p>Your Email (required)<br />   
    [email* your-email] </p>       
<p>Subject<br /> 
    [text your-subject] </p> 
 
<p>Your Message<br /> 
    [textarea your-message] </p> 
 
<p>[submit "Send"]</p> 
 
 
Note: *Must be filled in! 
Editing Email 1 – The Email that will be send to you! 
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Editing Email 2 – The Email that will be send to you! 

 
 
For a basic contact form on the website the default settings will do. Save the changes made! 

 
 
Now, after saving the following will appear: 

 
 
When you are happy and the form is completed and saved, a code will be generated for you. You need to copy this code 
to the page that you want the contact form to appear, in this case, the Contact Us Page. 
 
Changes can be made to the form at any time, just remember to save the changes and to copy the new generated code 
to the page by replacing the older one. 
 
 
Do the following: 
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Go to Pages/All Pages/Edit Contact Page: 

 
 
Replace all the current text with the code that you copied. (Do this by copy & pasting). 

 
Viewing the Contact Page: 
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Add some text at the top of the code: 
 
 
Save the page again after editing & view to see 
changes. 

 
View after editing: 

 
Please Note: If you want to test the contact form, wait until you 

upload it to the internet. I’ve not yet get it to work with WAMP 

Server, only online! 

Change both Email 1 & Email 2 with your own email address. This 

way you can test the form without sending emails to visitors. If 

you are satisfied, change back to the settings that will ensure the 

visitor as well as you receive an email.  
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Insert a Slider on the Home Page 

Sliders can be used for various reasons. You can display ads, new products, promotions and the slider enhances the 

overall look of the front page (website). 

First, remove the Header Image from the front page: 

Do the following: Go to Appearance/Header 

 

After saving changes, navigate to Plugins and do the following: 

 

 

Click on Add New. 
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Search For: Soliloquy Lite by Thomas Griffin 

Do the following: 

 

Install the Slider: 

 

When prompted, select OK. 
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The plugin will install after selecting OK. Once installed, select activate plugin for changes to take effect. Again (same as 

Contact Form 7) a left panel will be created with the name ‘Soliloquy’. 

 

Go to Soliloquy in the left panel. 

Let’s use the default and edit it. Click on Edit (Image Slider 1) 

 

Editing the “Image Slider 1”: 

Note: 

With this slider, you can insert a few pictures per slider. Just remember that each slider has its own shortcode that 

needs to be placed on a page or post. (The place where you want it to display).  
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Do the following: 

Get 5 images with a size of your choice. For the lesson, 600px x 250px will be used. 

Do the following: 

Click the button “Click Here to Upload Images” to upload images from your computer to use as slideshow images. 

 

The following window will show. When the text field is empty, nothing is selected for upload. 

 

Click on Browse to search for the images you created for the 

slideshow. 

 

 

 

 

 

 

Locate the images folder and select the first image of the slideshow and click Open. 
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The following window will show.  

 

Note that the text field is not empty anymore. 

Click Upload to save the picture to WordPress 

Media Library. 

 

 

 

 

 

 

The following window will show. Scroll down to the bottom and select Save Changes. 

 

The window will load again after you’ve done the above step by Saving Changes. Just close the window. (Already Saved) 
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The first picture is uploaded. Go ahead and upload the second picture by repeating the previous step. (Click on “Click 

Here to Upload Images/Browse/Select Image/Click Open/Click Upload etc…”. Upload all 5! 

 

When all is done you should have at least 5 images attached to the slider. The slider will not show on the home page 

yet, you need to copy the code to the home page. 

 

  

Copy the code by selecting the code, right clicking and select copy. 

 

Remember to click Update to Save Changes. 

 

 

Go to Pages/All Pages/Edit Home Page (Design Your Own Website).  
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Paste the code at the top of the page before the paragraph starts. This will ensure that the slider will be on top of the 

text. Save Changes to take effect. 

 

Viewing Changes! The slider has 5 images rotating every 7 seconds with a fast transitional phase.  

 

You can insert as many sliders as you want. Each slider can accept several images. Just remember that each slider has its 

own shortcode. That code needs be inserted in the particular page/post where it should be shown.  
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The picture of the Front Page above displays the slider within the “Content” area. This is a good indication that this 

slider can be used in the blogging area. Why not create a slider that displays the full width of the page at the top of the 

page, within the header section. 

(These days, most Custom Themes comes with a variety of sliders as per default settings. You only need to assemble all 

the information, change the layout options and the website is set.) 

Anyway, see what you did to create the slider: 

You… 

 Designed 5 images with dimensions of 600 x 250 pixels. 

 Created a new slideshow and gave it the name Home Page Slider. 

 Uploaded 5 images to attach to the slider. 

 Changed the slider settings to correspond with the image sizes. 

 Set the slider speed and animation duration. 

 Copy & Pasted the shortcode to the Home Page (Design Your Own Website). 

 Viewed your saved changes. 

In the following lesson you will be shown how to insert the slider within the header section of the website. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

[Back to Top]  
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Insert Header Slider 

Insert and display the slider within the header section. 

First, create a new slider by following the exact same steps as previous. Only this time make the sizes as follows: 

Width: 1000 pixels 

Height: 250 pixels. 

Again, a total of 5 images will do. After uploading the images to the newly created image slider, do the following: 

 

Step 1: Give a Title 

Step 2: Change Dimensions 

Step 3: Upload Images 

Step 4: Copy code 

Save Changes! 

Note: 

This is the code (Step 4): 

if ( function_exists( 'soliloquy_slider' ) ) soliloquy_slider( '124' ); 

This code will NOT work, it need PHP tags. (In green) 

<?php if ( function_exists( 'soliloquy_slider' ) ) soliloquy_slider( '124' );  ?> 

Do the following and navigate to: Appearance/Editor/header.php 
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Make sure you selected the header.php file for editing. Copy the code and paste it to the Above Menu or Underneath 

Menu position. The choice is yours! 

 

Do the following: 

 

Website Header Preview – Slider Above Menu 
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Change the view of the slider to the bottom of the menu: 

 

Website Header Preview – Slider Underneath Menu 

 

Keep it the way you like it. And that’s how you add a free slider to your website. For added features, browse Custom 

Themes or add more widgets. Just note that not all slider settings are the same, but you’ll manage. 
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Changing the Blog Page for better viewing! 

When you view the Blog Page in its current format, it will be a very long page. The Posts (articles) displays in full text 

summary so it takes a lot of scrolling to reach the next post. Nobody wants to scroll that far 

down! To get a better view when viewing the Blog a few minor changes can be made 

without sacrificing any content.  

For this to take effect, you will have to edit every Blog Post individually. Now that you know 

this, you can edit new Posts that you create immediately before publishing them. 

Navigate to Posts and select to edit the first post: 

Long Blog Page! 

 

 

WordPress has a neat function, the <!--more--> tag. If you want to shorten the blog post view within the Blog Page, add 

the more tag to all the Posts. 

 

Do this now for all the posts that you created. Follow the same process as above. Navigate to All Post, select a post to 

edit and insert the more tag after the first paragraph. 
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Viewing the Blog with the more tag added to each Post: 

 

Visitors like seeing Posts structured like this. It’s easy to navigate and to find what you are looking for. When you create 

many Posts for the Blog, the page will be extremely long without the more tag. 

If the user clicks on a specific Blog article, the page will redirect to the official page and will be shown in full text 

summary. From this page the visitor can leave a comment as well. 

 

 

 

 

 

 

 

[Back to Top] 
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Viewing the Website One Last Time before Changing Theme. 

Congratulations, you just designed a website all by yourself. Remember, this is a free tutorial, so not every aspect will be 

covered. However, if you follow the steps set out in this document, you will soon realize that it is not that difficult to do it 

yourself. With Custom Themes, you have a wide range of choices! 

Viewing Website Pages: 

 

As you can see, changes were made to the overall look. Now, a website can have many pages (some have thousands!) 

and WordPress is very well capable of handling such a task. If necessary, go ahead and add more pages, posts, menus 

and sliders to the website before you proceed. (If you want?) 

View the pages created: 
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The above four (4) pictures show the pages and posts created. It’s not much, but the structure is intact and more can be 

added. (The Seed is Planted). If you follow the steps as discussed in this document, you will soon recognize and realize 

how easy it is to Design Your Own Website or Blog. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

[Back to Top]  
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WordPress Themes – Personalize Your Website! 

Before changing a Theme, consider that the Custom Theme you want to install may have different settings altogether. 

The principle is still the same, but the structure differs. When creating a new website, choose a theme to use at the start 

of your design and from there you can keep designing until finished. 

(Before changing a theme, make sure to backup all your files within the “www” folder and to have a backup of the 

database files (sql).If you have a populated (content) website and then after one year you decide to change the look to 

another theme it’s highly possible that problems may arise during transition. Some errors are just too hard to fix and the 

backup can be used to restore the website to a workable state. From there you can choose another theme until you are 

satisfied (Error Free). Backups will be discussed later.) 

By predetermining the look, feel, layout, colors and functions of a WordPress Theme, you will eliminate a lot of 

guesswork and some duplicated design work. 

Note: 

 

Watch Out! 

With this tutorial you used the default Twenty Twelve Theme throughout the 

lessons. You enabled a few widgets and created a slider or two. 

When changing themes, keep in mind that the slider you created might not 

work with the new Custom Theme installed. The theme may have its own slider 

or its own widgets, specifically designed for the theme. 

Changing themes can also mean that some of the attached pictures will not 

show on the website as the link path has changed, this is true with slides & 

logos. 

Another great feature Custom Themes offer is the customizability of the themes. A lot of effort goes into developing 

these themes by their respected authors, and this only means that the themes are Professional, clean and ready to use.  

Custom Themes also eliminates a lot of design work. When building websites for customers, you are essentially a web 

designer. Using WordPress, I personally believe you are only an assembler! The work is already done by a professional, 

all you need to do is assembling all the pieces to finalise the website. It’s as easy as that! 

Once you get familiar with the workings of WordPress and the Database connection, you will start designing quicker and 

more efficient. Everyone can design a website. 
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Quick Overview of WordPress Free Themes 

After all said and done, WordPress is Wonderful. 

Please check out some free Themes at the link below. Just click on Install Themes and a list will be given.  Select the 

“Featured “option. 

 

Go ahead and search for a theme that you like. These themes will not be covered in this tutorial. 
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Custom Themes 

Straight to the point! If you are looking for a professional designed website (that you design) that looks very neat, have 

powerful features and easy to edit, then Themeforest Themes is the place to be. It’s a place where web designers 

showcase their designs, and there are many to choose from. 

The support is great from an after sales viewpoint. It’s Trusted as well as Safe! With over 2.8 million items within its 

marketplace you can be sure there is something you want. 

It really is a one stop Shop! 

Apart from the themes, the Envato© group knows what to offer, and you will be able to find the following from them: 

Activeden: Flash 

Site Templates 

Video Players 

Image Viewers 

Facebook Themes 

Flex 

Unity 3D & More   

Audiojungle: Music 

Music Packs 

Sound Effects 

Source Files 

Logos & Idents 

TRAX 

Themeforest: WordPress 

Site Templates 

Marketing 

CMS 

eCommerce 

PSD Templates 

Plugins & More 

Videohive: After Effects Project Files 

Apple Motion 

Motion Graphics 

Stock Footage 

Cinema 4D Templates & More 

Graphicriver: Graphics 

Print Templates 

Web Elements 

Add-ons 

Vectors 

Icons 

Fonts 

Logos & More 

 

 

http://activeden.net/?sso&ref=Stiloweb
http://audiojungle.net/?sso&ref=Stiloweb
http://themeforest.net/?sso&ref=Stiloweb
http://videohive.net/?sso&ref=Stiloweb
http://graphicriver.net/?sso&ref=Stiloweb
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3dOcean: 3D Models 

Cars 

HDRI Images 

CG Textures 

Materials & Shaders 

Base Meshes 

Scripts & Plugins & More 

Codecanyon: PHP Scripts 

WordPress 

Plugins 

JavaScript 

CSS 

Mobile 

HTML5 

Apps 

Skins 

WP Themes & More 

Tutorials: Web Development 

eBooks 

Design 

Video 

Business 

Mobile Development & More 

Photodune: Animals 

Architecture 

Business 

Food 

Health 

Sports 

People 

Technology & Travel 

Never Miss This: 

Every month Envato gives away something for free on each of its marketplaces! Yes, on all of them. 

To the left is January 2013 Free Themeforest file. This is so Nice! Though a HTML website, nowhere 

else will you receive something for free with this quality. 

 

Visit Themeforest to Start Your Journey! 

 

 

 

 

Note: Remember, each and every month you will receive a free file, make sure to get them! 
  

http://3docean.net/?sso&ref=Stiloweb
http://codecanyon.net/?sso&ref=Stiloweb
http://marketplace.tutsplus.com/?sso&ref=Stiloweb
http://photodune.net/?sso&ref=Stiloweb
http://themeforest.net/?sso&ref=Stiloweb
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Choose a Theme of Your Choice and Start Designing (Assemble) 

That brings you to the last part of the design process, how do I install a WordPress theme of my own choice? 

Important Note: As long as you keep to the rules like not selling, distributing or using code or selling code that is used 

within the theme, you can use it as long as you want. You bought it! Now use it! 

For the exercise, a theme will be used that was previously downloaded as a free file. The file will be used for the first 

time. Once installed, default settings will be kept and only the necessary will be assembled for the website to get shape. 

As mentioned earlier, you do not need any technical skills like HTML, PHP or even CSS. You will only need content for 

the website. There’s no need to fuzz about what to design or how to design, just pick a theme of your choice and start 

assembling. 

Part 1: Moving the Theme for Installation 

How does the market place work? 

When choosing a new theme from Envato you will go through a process of registering and confirming etc., just like any 

other online marketplace. After payment, you will be able to download the file from within your account. This will not 

be shown here but it’s pretty straight forward procedures. 

The file that needs to be downloaded will be a .zip folder. Within that folder, the files should look something like this: 

 

Documentation: The Help files – Most themes are well documented for support. 

License: Single License file. Please read and be Safe. Keep your side clean and all will be well. 

novatorix: The extracted WordPress files folder. 

Novatorix HTML: HTML version of the website. 

PSD: Photoshop file with a layout of the website. 

novatorix.zip: WordPress Theme – The Actual Theme that will be used. 

The set of basic files above including 

the License will accompany the .zip file 

that you will download from the 

marketplace. The file will be in .zip 

format. That means it is compressed 

and needs to be uncompressed to view 

the files within. 

Uncompressing the file: 

The original filename is very long and 

will probably give errors when trying to 

extract. If you encounter extraction 

errors, just rename the file to a short 

name.  
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Extracting the .zip that’s been renamed: 

 

The file was extracted with WinRAR. Many 

choices are available. 

 

If you use Windows® default, right-click on the 

file and select Extract All. The default program 

should extract the files for you error free. Select 

a path to extract to though. 

 

 

 

Once extracted, locate the WordPress Theme. In this case, it will be the novatorix.zip file: 

 

 

 

 

 

 

 

 

All the theme files is located within the novatorix folder. This whole folder must be copied to the themes folder in your 

website directory.  

(WordPress files – C:/wamp/www/wp-content/themes/ 
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Do the following: 

Copy the whole folder with all the contents to: C:/wamp/www/wp-content/themes/ 

 

After pasting the folder it should show up within the themes folder: 

 

Go to the back end of the website: Appearance/Themes: 

 

The theme is now ‘installed’. Before activation takes place, it is important to make a complete backup of the website and 

database. If something goes wrong then there is a quick fix, Restore the backup. 
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Part 2: Making a Complete Backup before New Theme Activation 

Backups are essential! Do this once in a while, not once in a blue moon. The more frequent the better. Imagine your blog 

gets 100 comments a day; you forget to backup and next week the website crash. All is lost! A full week worth of 

comments just lost. This is just an example, but unfortunately these things do happen. 

What to Backup & Save? 

Two things need to be done for a normal WordPress Site: 

 Copy the folder ‘www’ with all the contents therein; and 

 Make a backup of the database used for the website. (phpMyAdmin) 

Do the following: 

First, Log Out of WordPress so that no data can be written to the database for now. 

 

Click on the green “W” in the system tray and select phpMyAdmin: 

 

When this window opens, select the database you created for this website. (When you have multiple sites and you can’t 

remember which database it is, check out the chapter about Databases.) 
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Select the correct database from the left, click on it and the following window will open: 

 

Select all the files within the database. These files need to be saved! Select Check All at the bottom and Click on Export. 
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The Check All will ensure all files are selected. After export was clicked, a window will open with the Export Method. 

Select Custom. Two changes need to be made: 

Give the database a name (save name); and 

Add drop table… option need to be selected. 

 

Select Go. In the following window you will have to give the file a name and you must select ‘Add Drop Table…”. 

 

Select Custom Settings 

Give Database a Name 

Select - Add Drop Table/View/Procedure/Function….. 

Select Go to Save & Download 

Note: 

Save: a Window should pop-up automatically after pressing Go. Save the 

file to your computer. (The folder you created earlier). 

 

Database is saved! 
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Next, you need to save all the files within the “www” to a .zip file.  

Do the following: Go to C:/wamp/www/ 

Click on the www on the left. This will display all the files and folders within the ‘www’ folder. Click on Edit/Select All 

(Ctrl+A). This will select all the files. 

 

With all files selected, right click on a highlighted area and select – Send to/Compressed (zipped) folder. This will ensure 

that all the files & folders will be compressed to a .zip file. 

 

When prompted, give the zipped file a name. Cut the file, and then paste it to the folder you created for safekeeping. 
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Part 3: Backups Made! Time to Activate New Theme 

You are Happy! A Complete backup has been made of the website and the database. This means the website is in full 

working order. You will be able to move it anywhere and it will still display and work the same. 

Do the following: Go to Appearance/Themes. 

Activate the New Theme. This will make the name the current theme. The layout &  colors will changes once activated. 

 

View the Website: 
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Part 4: Making Necessary Changes after Activation of New Theme 

It already looks very nice! Now, as a result of choosing a new theme, certain settings need to be changed otherwise some 

elements may not display properly.  

Important: Check & Change these settings whenever you change a theme: 

 Menu 

 Change the Page Templates 

Menu: Go to Appearance/Menu. Select the Header Menu to display within the header & Save Changes.  

 

Start by going to the Home Page first. All page templates need to be changed as a result of activating a new theme. Not 

doing so will result in layout issues or errors. 

From All Pages/Select the Home Page and select Edit Page: 

 

 

 

 

 

 

 

 

View of the Home Page! 

Now, the Home Page is the root and the Posts page is the Blog Page. 
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Edit the Blog Page Template as well and Save Changes! 

 

Viewing the Blog Page: 

 

In order for the Blog to work, changes were made to 

the following: 

Featured image added to each post. Slider added to 

Home Page: 

 

Notice the Footer Widgets. Custom Themes have 

widgets for all over the place, for instance, this particular theme has a lot of widget positions to choose from. 

Note: 

This theme (and many other) has a built in contact form. Contact form 7 was de-activated and deleted from the Plugins 

Menu. Take note that the form can still be used however. 

For now all changes are made. If you would like to buy this theme kindly visit the authors post on Themeforest. 

 

 

http://themeforest.net/item/novatorix-10-in-1-business-portfolio-and-blog/111717?sso?WT.ac=search_item&WT.seg_1=search_item&WT.z_author=AtiX&ref=Stiloweb
http://themeforest.net/item/novatorix-10-in-1-business-portfolio-and-blog/111717?sso?WT.ac=search_item&WT.seg_1=search_item&WT.z_author=AtiX&ref=Stiloweb
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Viewing final Changes to Website before Uploading 

Many more settings can be changed but for now the website is finished. Congratulations. All that need to be done now is 

backing up the files and uploading them to a webhost, including the database. 

 

The Website came out pretty neat! 

 

Remember, there are many Custom Themes to choose from: 

Blog/Magazine | Creative | Corporate | Retail | Technology | Non-profit | Entertainment |  Mobile | eCommerce and 

many more… 

 

http://themeforest.net/?ref=Stiloweb
http://themeforest.net/category/wordpress/blog-magazine?ref=Stiloweb
http://themeforest.net/category/wordpress/creative?ref=Stiloweb
http://themeforest.net/category/wordpress/corporate?ref=Stiloweb
http://themeforest.net/category/wordpress/retail?ref=Stiloweb
http://themeforest.net/category/wordpress/technology?ref=Stiloweb
http://themeforest.net/category/wordpress/nonprofit?ref=Stiloweb
http://themeforest.net/category/wordpress/entertainment?ref=Stiloweb
http://themeforest.net/category/wordpress/mobile?ref=Stiloweb
http://themeforest.net/category/wordpress/ecommerce?ref=Stiloweb
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Choosing a Web Host for Your Website 

The website is finished and you want to upload it to a webhost. With many to choose from, please consider that for the 

lesson only a webhost with cPanel will be used. It’s easy to work with and gives you a lot of direct control! Just like 

working with files and folders, cPanel can be used the same way. cPanel is recommended though! You can read more 

about cPanel by going to the cPanel Website. 

The Hosting Plan 

In order for WordPress to work, you will need: 

 Disk Space on the web (internet webhost) 

 Sql database 

A lot of internet companies are choosing cPanel these days. Here’s a very popular webhost that will suit all your needs. If 

you are not happy with them, you may choose any host of your choice; just remember that you will need a .sql database 

function for WordPress. 

(Do you like saving money, buy webhosting for a full year (12months). Webhost providers have many great deals when 

choosing annually and not monthly.) 

Click on the picture below to decide if you want to sign-up with DreamHost. 

 

DreamHost gives you: 

 Unlimited Disk Space 

 Unlimited Bandwidth 

 cPanel 

 Database 

 24/7 Support 

 Plus Much More… 

 

 

When you create an account, you must complete two tasks in order for a website to have a home on the internet. 

i. You must register a domain name. This is the website address : www.yourdomain.co.za 

ii. You must obtain webhosting (disk space) for the website files to be hosted. 

Registering a Domain Name: 

The domain name is the name of the website. Choose carefully and try to keep with what your website is about. Try 

choosing a domain name that reflects the keywords you will use within you site etc. 

A domain name comes in a variety of choices, and the price differs as well: Make sure before you sign-up that you are 

happy with the extension of the domain name. Here’s a list of a few domain extensions you can choose: 

Domain Name Extensions (samples): 

.co.za   .com   .net   .org   .info   

.co.uk   .eu   .biz   .us   .name 

.tv   .mobi   .fm   .me   .org.za 

.za.com   .co   .co.nz   .xxx   .org.uk 

http://cpanel.net/website-owners/
http://www.dreamhost.com/r.cgi?1410848
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If you have future endeavours of designing a site (not hosting now), you may want to obtain a domain name before 

that. The reason for this is the internet is growing at a rapid pace. The name can be taken by someone else (which 

happens a lot) and then you will have to sacrifice or improvise. You do not need hosting if you only want to buy a 

domain name. When you choose this option, ask your webhost administrator to ‘Park the Domain’ until you are ready to 

use it. 

Signing Up for Web Hosting: 

Web hosting companies can be easy to work with, or they can be a nightmare. Use tried and trusted hosting, like 

DreamHost. Some hosting resellers will offer a downgraded package for almost the same price as normal hosting, plus 

you don’t get any extras when choosing these packages. All extras are available at extra cost. 

Reseller hosting is when you ‘hire’ for instance 10GB of disk space on a webserver, then reselling it. This is however a good income if 

used properly and with some initiative (assembling websites for a living), but some resellers charge simply too much! The downside 

with these packages is you may not receive a database to use, and the database will be added for you if you pay extra. This is a 

waste of money honestly. Emails are limited etc. 

Choose normal hosting with an annual price, this way you will save money and you will be assured for the next 12 months you need 

to pay “Zero” to anyone. It’s not even that expensive anymore, and with the help of this document you already saved money by not 

paying for design costs, You Can Do it Yourself! 

The process: 

 Sign up with a host of your choice or use DreamHost 

 Register a domain name 

 Select the webhosting package that suits your needs. Minimal packages will do, look for 

database function. 

 Pay for an annual sign up and your set! 

When the transaction is completed, you will receive documentation from the webhost that includes: 

 Hosting account details 

 Server information 

 Email Information 

 cPanel Log-In information 

 FTP information etc. 

Some hosting companies may send you different information, but it should be in line with the above. Keep this 

information (probably emails) safe and secure, only for use by authorised persons. 

When you have the following, you can proceed to upload the website to the host: 

 Domain Name; and  

 Web Hosting with cPanel. 

If any of the information is unclear to you at this point, kindly contact your new webhost for support. These people work 

hard in gaining customer satisfaction, so you will be in good hands. 

Note: 

The new website will take some time to propagate. It’s normally between 24-48 hours. This need to be done to check if 

there are any contradicting info, like someone else that has already obtain the domain name you want to use etc. So if 

you don’t see the website immediately after signing up, please note that this is normal! However, you will be able to 

access the cPanel of the website on a temporary server until the process is finalised. IMHO, wait until all is good and then 

proceed uploading your files. 

 

http://www.dreamhost.com/r.cgi?1410848
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cPanel - Overlook 

cPanel is really easy to work with. If you are familiar with Windows Explorer you will not be intimidated by the look and 

workings of cPanel. It’s about Files & Folders, Editing & Deleting, Copying & Pasting. 

To continue, the assumption will be made that you have already signed-up for a hosting account that uses cPanel. 

How to Enter cPanel: 

Methods that should work: 

www.domainname.co.za/cpanel 

www.domainname.co.za:2082 

Both of these should work. For the rest of the tutorial, you will be using :2082 at the end of the URL. 

This is the port used to access the cPanel. Now you can see how important it is to keep information about the website 

safe and secure. 

For the tutorial, the website that will be uploaded is the one that you worked on this far, the domain name that will be 

used for the exercise is (in order to access cPanel): 

www.bestwordpressthemes.co.za:/2082 

Navigating to :2082 

When directing to the cPanel, the following window will appear (may look different – depends on host or version): 

Fill in the username and the password that you received from the host. 

 

 

(Note: 

If you feel that the password is not secure enough, don’t stress, this can be changed. Either way, it is recommended that 

you change passwords once in a while…) 

 

http://www.bestwordpressthemes.co.za/2082
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The following window will open once you log in to cPanel: 

 

Do you need help?  

Select an option and continue. 

 

 

 

 

 

Complete view of cPanel: 

 

 

 

 

 

To the left is the interface of the cPanel. For this tutorial, you will 

only work with the highlighted areas: 

 File Manager 

 MySQL Database Wizard & phpMyAdmin 

 

Email Account 

Create an email account to use with this website. 

 

File Manager 

Upload all the files here through the file manager 

 

MySQL Database Wizard & phpMyAdmin 

Create & Edit database user and password for the website 
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Below is a complete picture view of the cPanel Interface. Once you get familiar with the workings, you will gradually find 

new things and elements to add to the website. However, the highlighted items above are the only ones you will cover 

for this tutorial.  

 

[Back to Top] 
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Going “Live Online” 

Almost done! You’ve designed a website with WordPress, chose a theme and obtained a domain name and webhosting. 

All that needs to be done is to upload the offline website to the online server. 

Changes that will occur: 

 Backup the files into a .zip folder (www folder contents) 

 Backup the database (.sql) 

 Upload the www folder contents and extract online 

 Edit wp-config.php within file manager to point website to Database 

 Create a database with MySQL Database Wizard & Update wp-config.php 

 Import saved database (saved .sql) with phpMyAdmin 

 Edit wp-options file within phpMyAdmin | Change Settings & Save 

 !! Open Backend first: http:/www.domainname.co.za/wp-admin 

 Edit settings to redirect root page to domain name and not “localhost” 

 Install Search & Replace plugin 

 Change links with plugin & Save 

 Change remaining links that cannot be changed with plugin 

 Viewing Website & Checking for errors 

Done! 

Backing Up 

Make a complete backup of both the ‘www’ folder contents (.zip) and the database (.sql). Remember to save the files to 

a place where you can find it easily.  

Refer back to “Making a Complete Backup” if you cannot remember how to do this. 

 

Upload the zipped ‘www’ folder contents and extract online 

It’s time to use cPanel for the first time. To upload files through File Manager within cPanel, do the following: 

Log-in to cPanel by going to the link of the domain name followed by :2082 

 

Domain Name followed by 

:2082 or /cpanel 

 

http://www.yourdomainname.co.za:2082 

or (notice the difference between the two – one has : and the other / 

http://www.yourdomainname.co.za/cpanel 

Both links above should work for redirecting you to the cPanel log-in page.   

 

 

 

http://www.yourdomainname.co.za:2082/
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Do the following: Go to http://www.yourdomainname.co.za:2082 

 

 

 

Copy & Paste works best for entering usernames & 

passwords. When finished pasting, select Log in. 

 

 

 

 

 

 

File manager will be used to upload the .zipped 

‘www’ folder contents. 

 

The following windows will appear, select  the correct domain and click on Log in. 

 

Note: 

If you have a sub-domain and a root domain, you will have to choose 

the correct domain for file transfer. Sub-domains will not be covered. 

If you followed the steps, you should only have this one domain for 

now. 

 

 

http://www.yourdomainname.co.za:2082/
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The following window will open in a new tab after clicking Go: 

 

Two paths to choose: 

Both these folders can be used to upload your files. For the tutorial, you will be using www. (The same as your offline 

version of the website, this will make things easy for you to understand.) 

www  

public_html 

Note: 

When you first visit cPanel after obtaining webhosting, some files may be present within these two folders. (The folders 

will show the same files). Go ahead and delete all the files within the public_html or www folder. These files won’t be 

needed as you will upload your own files to the www folder. 

After deleting all files, Go to the www folder and select Upload from the Menu: 

 

Select www from the left pane. This will ensure that all files will be uploaded to the www folder. 

 



109 | P a g e                 BestWordPressThemes.co.za 
 

The following window will open within a new tab. 

 

The above picture indicates the upload page. Select browse to search for the .zip folder. This will be the offline ‘www’ 

folder that you zipped previously whilst making a complete backup of the website. 

Click on browse and locate the .zip file: 

 

When done (system tray indication) select back to go to the file manager page. 
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The file manager window will appear. This time it will display the file that was uploaded: 

 

Select the uploaded .zip file and click on Extract.  

 

When you click Extract, the following window will display. Change the path to /www. 

 

 

 

The files should now extract to the www folder. 
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When the extraction of the folder is done, the following window will appear indicating that the process is finished. Close 

the window when done viewing. 

 

If nothing shows, click on the www on the left side to refresh the page. All the files are now extracted to the www folder 

– online. Depending on the disk space available online and the size of your website, decide if you want to keep the .zip 

folder on the webserver or not. Just remember, when backing up the website online, not to choose the .zip folder as this 

will increase the size of the backup! 

After extraction, the following will show: 

 

The picture above: 

All files are now extracted to the ‘www’ folder on the online server through cPanel. It’s exactly the same as the offline 

WAMP version. The only thing that needs to be done now is for the wp-config.php file to point to the online database. 

Currently, the database reference to the offline WAMP Server and the database has a root user with no password. 

This needs to change!  
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Edit wp-config.php within file manager to point website to Database 

Currently, the wp-config.php file reference to your offline website. (db name, root user and no password) 

For the online version to work, a database username and password must be created. You already have the database 

name. 

Do the following: Open your text file with all the information. Create and enter a db username & db password and click 

save. (This will be used to copy & paste and will serve as a backup). You now have all the information for the website. 

 WordPress Back-end Log-In information 

 Online Database 

 cPanel Log-In information 

Keep this file safe! 

 

Note: 

It does not matter what you name the new database, as long as the wp-config.php file reference to the correct database. 

It’s the tables within the database that counts! 

Do the following after creating a db username & password: Click on wp-config.php – Click on Code Editor: 
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The following window will appear: 

 

The window will open in a new tab and within the code editor, the file will display as previously within Notepad++. You 

do not have a new database yet, but once you create it, the database will reference back to this file. 

 

Change the settings. Open your text file and copy the db username and then paste it to the line DB User. Do this as well 

for the DB Password: It should look like this when finished: 

 

Done! Save the file and close the editor.  
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Create a database with MySQL Database Wizard & Update wp-config.php 

You already edited the wp-config.php file so that the file points to the database of the website - online. Now, create a 

database with the same name as the offline version, except this time; enter a username and password as well. Going 

through this process, you will be prompted to choose user privileges at the end. 

Do the following: Within cPanel, go to: MySQL®Database Wizard and click to enter. 

 

The following window will appear: Enter the database name and select Next Step. 

Important!: Read the following: 

When creating a database online, cPanel will automatically create text (h3m3wwd1_) in front of the database name & 

username. This text (h3m3wwd1_) will be different from every website you will do. Most times, parts of the server name 

or the domain name will be used. This must be correctly entered into the wp-config.php file as well otherwise the 

reference between the database and WordPress website will not correspond. Simply open the wp-config.php file and 

amend the changes. A sample of the wp-config.php file will be shown at the end of these processes. 

 

In the next step, you must enter the database username and password: Again, for the username cPanel will need you to 

enter?_ in front of the username within the wp-config.php file. Make sure to save all information to your text file. 

Do the following: 

 

Create a database Username and create a 

Password. You can generate a password as well, 

make sure to save the information to your text 

file. 

 

Click “Create User” when finished. 
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The following windows will appear: 

 

Select “All Privileges” and select Next Step to create 

database. 

 

Tip: 

By using the Database Wizard, the user will be 

automatically added to the database. 

 

Remember to update the wp-config.php file so that the 

information will correspond with the database. 

 

 

The following window will appear when you select Next Step from above: 

 

The database is created with a name, username and password. Update the wp-config.php by doing the following: 

Go to File Manager and select the wp-config.php file. Edit with Code Editor. Add the settings! (_?). Save Changes when 

done and close the file. You are done uploading the files as well as editing the wp-config.php file. 

  



116 | P a g e                 BestWordPressThemes.co.za 
 

Import saved database (saved .sql) with phpMyAdmin 

You have just created a database. (Two options are available, you can either do a new installation of WordPress or you 

can import an existing website (saved .sql file) to use.) You will however, import as you have already designed a website 

and saved a database file for this purpose.  

Note: 

When importing a database from a .sql point of view, it does not matter what you name the file or the database name. 

The database will still work even if you change the name, just remember to update the files that correspond with the 

database tables. (wp-config.php) 

Within cPanel, go to phpMyAdmin and open: 

 

The following window will appear: The online phpMyAdmin works in the same way as the WAMP version. Select the 

database that you created and click on it: 

 

When accessing the database by clicking on it, the following window will appear: The database is currently empty! 
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Click on Import, this will allow you to import the saved .sql file from the offline website. (You saved this earlier.) 

 

The following will indicate that the file is uploading: Once done, phpMyAdmin will show that the file was successfully 

imported. 

 

Edit wp-options file within phpMyAdmin | Change Settings & Save 

 

The following window will appear. 

Please note that an important 

setting needs to change before 

moving on! 

The file uploaded successfully! 

The website will work (or not), but 

with errors. An important setting 

needs to change in order for the 

website to redirect correctly. 

Do not forget to do this! 

On the left pane, click and select 

wp-options. This file MUST be 

edited! 
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After selecting wp-options on the left pane, the following window will appear. You must change the path of the siteurl in 

order for the website to redirect to the correct URL. Currently, the website still refers to localhost, which is the offline 

version of the website. This will not work online. 

Change it to the following by clicking on the Edit field:

 

http://localhost 

to 

http//www.yourdoaminname.co.za 

The path that will be used is the root URL of the domain. This means no subpages etc.; it must be the direct website 

address!  

 

After selecting edit, the following window will 

appear: 

 

Remember, this step must be done within 

phpMyAdmin, otherwise the website will not 

work. 

Tip: 

The same process will apply when moving the 

website from online to offline. 

Save all changes and exit the window. 

 

 

Results:

 



119 | P a g e                 BestWordPressThemes.co.za 
 

Open Back-End First! http://www.yourdoaminname.co.za/wp-admin 

Important! Another important link needs to be changed from http://localhost to www.yourdomainname.co.za. This 

time, the link will be changed within the Back-end of WordPress. It is important, because the site link still refers to the 

offline website (localhost- WAMP). Do not view the website, go directly to the backend of the website by using the wp-

admin at the end of the domain url: 

http://www.yourdoaminname.co.za/wp-admin 

Do the following: 

Go to the backend of WordPress by using the wp-admin option at the end of the domain url. 

 

The following Log In window will appear. Fill out the information and enter the Back-end. 

 

When entering the back-end, go directly to the following and change the information (url link): 

Go to: Settings/General: Change the link to http:www.yourdomainname.co.za. 

This must be done otherwise you will encounter errors. 

Edit settings to redirect root page to domain name and not “localhost” 

 

Save Changes when done! 

For now, the main links are changed to the 

relevant paths. However, some links within 

the website may still point to 

http://localhost.  

This is easy to fix, in the next lesson you will 

install a plugin that will change all the links 

for you. 

Note: 

On small (page only) sites this step won’t be 

necessary, but for sites with a lot of pages it 

is a must! You don’t want visitors to go to 

“broken” pages or posts. 

 

http://www.yourdomainname.co.za/
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Install Search & Replace plugin 

The website used for this sample doesn’t have a lot of links (not yet). If you have a website with lots of links, slideshows 

and external documents or files that can be downloaded, it will be necessary to change these links. Now this can be a 

difficult task if you want to do it manually, but with the help of a plugin this process can take a few seconds. 

Do the following: Go to Plugins/Add New. Search for the plugin: Search & Replace: 

 

Go ahead and install the Search & Replace Plugin: 

 

Once installed, activate the plugin: 
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The following page will appear when activated, click on settings: 

(Note: 

All previous plugins have been deleted from the sample site, you may still have them installed.) 

When this windows appear, select “ALL” from the checkbox. 

 

Now, within the text field, type the URL’s you wish to change. For the sample, the following will be used: 

Search for: http://localhost 

Replace with: http://www.bestwordpressthemes.co.za 

Change links with plugin & Save 

 

After saving, the files should have 

changed to follow the correct URL 

path. 

 

Tip: The same process can be followed when moving a website from online to offline. It’s a repeated process! For online, 

search for domain name and replace with localhost. 
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Change the remaining links that cannot be changed with Plugin 

When a website uses third party plugins and widgets, slider or logo images, then some may require that you change the 

links manually. In the case of sliders, you have to check whether the link is localhost or otherwise. It is important to check 

all links that was entered manually, as these links will probably still be linked to localhost. 

You do not want a visitor to click on a link and receive a blank page! 

Viewing Website & Checking for Errors 

It’s time to the view the “Online” website for the first time. If you followed the steps it should display correctly and the 

website should be working. 

View the Online Website: 

Notice the URL: http://www.bestwordpressthemes.co.za (Online!) 

  

Congratulations. You’ve just created your own website and you uploaded it to the web. The website can be used as it is 

for now, but a few minor changes can still be done. 

Note: 

Good websites never stop working. Updating a website regularly is not a must, but it is good practise.  

 

 

[Back to Top] 

http://www.bestwordpressthemes.co.za/
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Changing the “Permalinks” 

The WordPress Permalinks structure is currently set to default. This will display pages and posts with the following: 

Default permalink: The link underneath is the Blog page. Here it is shown with a page id: 

http://www.bestwordpressthemes.co.za/?page_id=6     

In order for the page to display: http://www.bestwordpressthemes.co.za/blog/ you will have to change the permalinks. 

Go to: Settings/Permalinks 

Choose an option from the list given: 

For the sample, “Month and name” will be used: 

 

After saving, the website URL for the blog page will now be shown as: 

http://www.bestwordpressthemes.co.za/blog 

Choose any option you prefer. This will display the URL (site/page/post address) with the specific page heading etc. You 

do not need to change any pages, just change the permalink structure and you’re set to go. 

Note: 

Some Custom Themes can only have a specific permalink structure. When deciding to use a custom theme, always check 

the help documentation. Most themes are well documented and you will find all the answers within the documentation. 

 

http://www.bestwordpressthemes.co.za/?page_id=6
http://www.bestwordpressthemes.co.za/blog
http://www.bestwordpressthemes.co.za/blog
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Index Your Website! 

What is the use of a good website if nobody can find it! The easiest way of making your website get indexed is by using 

Google Webmaster Tools. It’s a free service unlike Google AdWords. Whilst AdWords is a great resource, it will not be 

covered here. Please note that only Google index will be covered and not Bing. You can find external links on the XML 

plugin page for more information. 

When indexing, please note that this takes time. You are also not guaranteed that all of your pages will be indexed! 

Sometimes indexing takes a month or up to 3 months, or even longer. Many elements are considered. But for the lesson, 

you will be shown the easiest way for indexing, fingers crossed. 

What needs to be done: 

 Create a .xml Sitemap 

 Create an Google Webmaster Tools Account 

 Sumbit the.xml sitemap to Google. 

Create an .xml Sitemap 

First, you need to create a sitemap for the website. This is a list of the pages/post of your website that can be crawled by 

Google Bots. With the help of the Google XML Sitemap plugin, the sitemap will be created for you. 

To display the XML Sitemap, simply enter the domain URL address followed by /sitemap.xml 

http://www.bestwordpressthemes.co.za/sitemap.xml 

Do the following: Go to Plugins/Add New: 

Search for the following keywords: google XML sitemaps 

 

Install and Activate the Plugin. After activation, the plugin will be found at the Settings Page. 

Go to: Settings/XML-Sitemap: 
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At the top of the page, click on “Click Here” to build it the first time. This will generate a sitemap for the website. 

 

To view the sitemap, type the domain name followed by /sitemap.xml 

Preview of Sitemap: http://www.bestwordpressthemes.co.za/sitemap.xml 

 

Whenever you update the website, run the “Rebuild the sitemap”. 

http://www.bestwordpressthemes.co.za/sitemap.xml
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Add the XML Sitemap to Google Webmaster Tools 

Within the XML Plugin page, you will find links on the right side. This is shortcuts to the various indexing facilities.   

 

Google Webmaster Tools: 

Create an account for yourself. When done, log in to the account. 

 

The homepage will look like this after logging in to your Google Webmaster Account: 

 

 

When you click “ADD A Site” after entering the domain you want to index, the following window will appear. Select 

“Alternate method”. 

 

http://www.google.com/webmasters/tools/
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Alternate Method: a Few steps are required in order to let Google know that you are indeed the administrator of the 

website. To stay verified, don’t remove the file! 

 

Step 1: Download the HTML verification file and upload the file through cPanel. 

Do the following: 

Click on the “Download this HTML verification file *googledec………..+” 

 

Save the file to the location (folder) you created for all your files. Keep this file saved as well. The next step will be to 

upload the file to the root directory of the website. This can be done with cPanel. 
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Go to: http://www.yourdoaminname.co.za:2082 

Remember to add the :2082 at the end of the URL to access cPanel. You can also use /cpanel. 

Log in to cPanel and go directly to the root of the domain. 

 

In file manager, select upload and select the file you downloaded from Google 

Webmaster Tools. When chosen, select open to upload. 

 

 

 

The following window will appear. Browse for the file and select Open when 

Done. 

 

When done click on Back to /home……….: 

 

The file is uploaded! 
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After uploading the verification file, it will show within the file manager under the root directory of the website. 

 

The first step is done. You can view the file by clicking on the link provided: 

 

Next, click to Verify! 
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Once the file is verified, you will be notified. The website is now verified and Google will index the files within time. Please 

note that Google may or may not index all files. Take the time and learn more…. 

 

It’s always good to check your accounts. To find statistics for the website, log in on another day. Google takes time to 

collect data, so be patient!  

 

You’ve just verified that you have the privileges and authorisation to access the website files. Next, you have to add the 

sitemap to the Google account. Do the following: 

Go to: Optimization/Sitemaps/Select ADD/TEST SITEMAP. 
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Adding a sitemap: 

 

After selecting Submit Sitemap the following will appear: Refresh the page. 

 

The Sitemap has been added! Visit the sitemap by using the link http://www.yourdomainname.co.za/sitemap.xml 

 

Thats it! Your done with all the basics! You can now say: “I designed my own website”. 

You’ve designed your own website and you have indexed the website for the first time. The work never stops.  

Go ahead and create a website to your own taste… Use your own Custom Theme, widgets and plugins. Be Creative. 

Thank You! 

The End 
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Few Custom Themes Samples: 
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Disclaimer! 

Please read the disclaimer for this free E-Book. 

The information contained in this FREE E-Book, and its several complementary guides, is meant to serve as a 

comprehensive collection of time-tested and proven strategies that the authors of this eBook have applied. Summaries, 

strategies, tips and tricks are only recommendations by the authors, and reading this eBook does not guarantee that 

one’s results will exactly mirror our own results. The authors of this FREE E-Book have made all reasonable efforts to 

provide current and accurate information for the readers of this eBook. The authors will not be held liable for any 

unintentional errors or omissions that may be found. 

The material in this FREE E-Book may include information, products, or services by third parties. Third Party materials 

comprise of the products and opinions expressed by their owners. As such, the authors of this guide do not assume 

responsibility or liability for any Third Party Material or opinions. 

The publication of such Third Party materials does not constitute the authors’ guarantee of any information, instruction, 

opinion, products or service contained within the Third Party Material. Use of recommended Third Party Material does 

not guarantee that your results, with BestWordPressThemes.co.za will mirror our own. Publication of such Third Party 

Material is simply a recommendation and expression of the authors’ own opinion of that material. 

Whether because of the general evolution of the Internet, or the unforeseen changes in company policy and editorial 

submission guidelines, what is stated as fact at the time of this writing, may become out-dated or simply inapplicable at 

a later date. This may apply to the BestWordPreesThemes.co.za website platform, as well as, the various similar 

companies that we have referenced in this eBook, and our several complementary guides. Great effort has been exerted 

to safeguard the accuracy of this writing. Opinions regarding similar website platforms have been formulated as a result 

of both personal experience, as well as the well documented experiences of others. 

No part of this publication shall be reproduced, transmitted or resold in whole or in part in any form, without the prior 

written consent of the authors. All trademarks and registered trademarks appearing in this FREE E-Book are the 

property of their respective owners. 

The authors do not warrant the performance, effectiveness or applicability of any sites listed or linked to in this E-Book. 

All links are for information purposes only and are not warranted for content, accuracy or any other implied or explicit 

purpose. 
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